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How to Add a Listing



Click here



Click here

If you don’t see
this screen, go to

the next step.



Fill in all applicable
fields; Red asterick
indicates required

1.

Select button & add
social links if
available

2.

Select upload button
to add logo & up to
five photos (if
available/desired)

3.

Write your best
description of your
business and
services/goods
offered. During
submission review, it
will be reviewed and
polished to be sure it
sells you to the
greatest extent
possible!

4. Acknowledgements
must be clicked to
submit listing
5. Then click Save &
Preview



Review add for
correctness.
Then click.



When you see this banner, you’re
done. You’ll be contacted if there

are any questions or issues.

Now, all we ask is that you share the link to Richmond Hill Mercantile with your
friends, family and anyone you know with a local small business and those who
need them on a daily basis. Sharing this resource on your socials and following

GSL Coastal Casas’ socials would be greatly appreciated too!


